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TEACHER CHECKLIST

· Family Letters, health forms and packing lists sent home with students ASAP
· Remaining balance sent to Concordia Language Villages, Moorhead, at least 30 days in advance of your program

· Health forms, teacher/chaperone registration forms mailed to Concordia Language Villages at The Forest 14 days in advance of your program
· Concordia Language Villages registration office notified of any changes in registration (clvregister@cord.edu)
CONTACT US
Registration and Billing
Concordia Language Villages



901 8th St. S.




Moorhead, MN 56562
Telephone: (800) 222-4750
Fax: (218) 299-3801

E-mail: clvregister@cord.edu
Program
Concordia Language Villages at The Forest

14189 Ostlund Trail North

Marine on St. Croix, MN 55047

Telephone: (800) 222-4750 
Fax: (651) 433-4615

E-mail: clvforest@cord.edu 

The Concordia Language Villages program does not discriminate or deny benefits to its USDA Child Nutritional Programs on the basis of race, creed, color, national origin, age, sex, or physical handicap and is in full compliance with Title IX of the Educational Amendments of 1972. © 2009 Concordia College, Moorhead, MN 

WELCOME TO

CONCORDIA LANGUAGE VILLAGES

VILLAGE FIELD TRIPS
Greetings from Concordia Language Villages!
Teachers like you have been bringing students to school group propgrams for almost 35 years. We greatly value that partnership and are pleased to know what we offer is of value to you, as you strive to engage students in language study and motivate them to understand its importance. 

The language and cultural immersion field trips – based on the Villages mission to prepare young people for responsible citizenship in our global community – ignite enthusiasm for language learners of all ages and at all skill levels. The village setting, supported by energetic, active, fun staff provides a great complement to what you as teachers accomplish every day in your classrooms. 
The year-round program staff, including a number of native speakers, are academically prepared to support the immersion weekends. Their wealth of enthusiasm and expertise in language and culture education will provide enriching experiences that will leave your students wanting more. 

Beyond Village Field Trips, Concordia Language Villages offers a wide and deep spectrum of learning opportunities for students, families, adults and, of course, teachers. In the summer of 2009 we graduated the first cohort of students enrolled in our new Masters in World Language Education program.  We now also offer professional development workshops at The Forest during the academic year. Learn more on our website at www.ConcordiaLanguageVillages.org. 

We welcome you, along with the other 11,500 participants who join us every year, to Concordia Language Villages, where everyone gets an education experience of a lifetime by truly living the language.
Respectfully,
[image: image3.png]



Martin Graefe

Director of Year-Round Programs

Concordia Language Villages
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MISSION
The mission of Concordia Language Villages is to prepare young people for responsible citizenship in our global community.
A responsible world citizen is one who:
· Understands and appreciates cultural diversity
· Communicates with confidence and cultural sensitivity in more than one language

· Responds creatively and critically to issues which transcend national boundaries
· Expresses empathy for neighbors in the global village
· Promotes a worldview of peace, justice and sustainability for all

“The purpose of Concordia College is to influence the affairs of the world by sending into society thoughtful and informed men and women dedicated to the Christian life.”

These missions mirror one another in their global scope. Concordia Language Villages is based on the affirmation of diversity, unity, peace, stewardship and justice which are key values rooted in the Judeo-Christian tradition of Concordia College. 
The program promotes individual responsibility for the world and its people by intentionally reaching out to all people regardless of creed, class or nationality. The leadership, counseling staff and young people enrolled in our programs reflect the cultural and ethnic diversity of the world. A global environment is created in each village, challenging participants to regard differences as opportunities as for enrichment, not reasons for alienation. 

Because language education alone does not lead to the formation of world citizens, we teach language and culture in a global context. Geography, history, political science and international relations are drawn upon, creating learning situations that challenge participants to use language as a tool for understanding the complexities of the world around them. 

 Experience-based learning is emphasized in all aspects of Concordia Language Villages curriculum, modeling Concordia College’s holistic approach to education. The educational objectives are reinforced through the living, learning, social and recreational dimensions of village life. 
Concordia Language Villages embodies the internal discipline implied in Concordia College’s mission statement. Global citizenship requires both knowledge and skill. By emphasizing experiential and cooperative learning, Concordia Language Villages provides an ideal setting for villagers to internalize and act upon global issues. The village experience encourages villagers to integrate these skills into daily activities for the rest of their lives. 
Concordia Language Villages reflects Concordia College’s optimism concerning the human enterprise. It builds on the richness of the past and embodies a vision of world peace. It is a bold vision – one that sends young people into society in hope-filled response to the world and its people. 
CONCORDIA LANGUAGE VILLAGES

PHILOSOPHY AND PRINCIPLES

PHILOSOPHY

Concordia Language Villages creates a community of learners in which opportunities to interact in a second language and experience other cultures permeate the villagers’ lives. The ultimate goal of all programming is an immersion experience in language and culture that motivates participants to be lifelong learners and responsible citizens in a global community. 
PRINCIPLES

The following principles apply to all programs of Concordia Language Villages. They have been adapted from the “Key Concepts of Immersion” found in Languages and Children: Making the Match by Helene 
Anderson Curtain and Carol Ann Pesola (1994). 

1. The target language is used continuously by the staff so villagers are constantly hearing it in a myriad of contexts. 

2. The use of English is kept to a minimum and clearly separated from the use of the target language.  English is used when necessary to meet the safety and emotional needs of the villagers.
3. Active listening skills are encouraged from the moment villagers arrive as part of the natural progression of language development.

4. Situations are built into the day where the villagers need to use the target language to complete tasks and meet personal needs.

5. Active participation is encouraged in numerous activities and experiences relevant to the target cultures.  

6. Cultural information is actively taught and thematic presentations are modeled through authentic experiences in the daily schedule.

7. Language learning begins with phrases and vocabulary which are useful in daily interactions.  As villagers master this Village-centered vocabulary, the interactions are continuously expanded to broader contexts and more detailed discussions within and beyond the village.

8. Error correction does not inhibit communication but leads the villagers toward more accurate language through the modeling of correct meaning or form in a supportive response to the villagers’ communication efforts.

9. Written labels and signs are an integral part of the cultural atmosphere of the Village.  While Concordia Language Villages emphasizes listening and speaking skills, instruction in reading and writing the target language may accompany or follow listening and speaking skill development.

General Information
HOW TO CONTACT US
All registration and miscellaneous correspondence should be directed to: 
Concordia Language Villages

 

901 8th St. S.




Moorhead, MN 56562




Telephone: (800) 222-4750
Fax: (218) 299-3801
E-Mail: clvregister@cord.edu
All lost and found correspondence should be directed to:

Concordia Language Villages at The Forest

14189 Ostlund Trail North

Marine on St. Croix, MN 55047

Telephone: (800) 222-4750 

Fax: (651) 433-4615

E-mail: clvforest@cord.edu 
LOCATION
Village Field Trips take place at Concordia Language Villages at The Forest (Wilder Forest) 4.5 miles (7.2 km) southeast of Marine on St. Croix, Minnesota.  Marine on St. Croix is 35 miles (56 km) northeast of St. Paul and 12 miles (19km) northeast of Stillwater. 


See map and directions at the end of this handbook
ARRIVAL AND DEPARTURE TIMES

Customs opens at 9 p.m. on the first day of the program. Please arrive between 9 a.m. and 9:30 a.m. Please do not arrive earlier than 9 a.m. as the staff is busy with final preparations for the program. 
Return pick-up should be scheduled between 3:30 and 4 p.m. Departures must be no later than 4 p.m.
Should your group need to arrive or depart at times other than those listed above, please arrange this when making your reservation.

IMMERSION
The program you are about to attend is an immersion program. This means that no matter what level of language your students have, they will hear staff members speak the target language almost exclusively. We hope to help your students train their ears to hear the language in natural, everyday usage. It usually takes the first evening for villagers to start picking it up. We don’t expect them to understand every word and it is certainly encouraged to ask for clarification and help. Students should listen for the words they know and try to understand what the gestures and props mean. Our staff will make sure that everyone understands all the important announcements and directions. Please communicate to your students that it is okay to try and figure things out!

PARTICIPATION
No matter how energetic and enthusiastic our staff may be, the true “magic” of our program requires the participation of villagers. Please discuss what it means to participate – what is appropriate and what is not. Let your students know that it is okay to be silly – encourage it! This is a rare occasion to step outside the box, especially since your students won’t even see many of the people ever again. We believe that every person has the right to have a good experience in our program. Any villager who affects the experience of another villager in a negative way will not be allowed to participate in our program. 

LANGUAGE SPOKEN BY THE VILLAGERS
The program is designed to provide as many opportunities to use the language as possible. This, of course, applies to staff, but we hope it applies especially to the villagers. The use of the language will be required for participation in most aspects of the program. However, although we encourage the target language, English is not forbidden.
MEALS
Our cooking staff pays careful attention to the authenticity of ingredients and cooking style when preparing culturally authentic food for our program.  We bake all of our bread from scratch at the site.  The use of fresh produce, imported cheeses and spices makes the meals healthy, authentic and tasty.

We encourage teachers to prepare their students for meals that may be very different from home.  Part of the Village experience is tasting all of the food.

If you or one of your villagers has special dietary needs, please call us before your arrival.  We can usually accommodate these needs.  This information should also be specified on the health form or teacher form.

Vegetarians and vegans must include this information on the health form.  Our kitchen staff will make alternative options whenever necessary.

ENVIRONMENTAL AWARENESS

Concordia Language Villages works to model environmentally responsible behaviors, including following the reduce-reuse-recycle model, respecting nature and practicing outdoor skills.  Participants are expected to make a minimal impact on the natural setting of our site.  We encourage support of our efforts to preserve the environment as a learning tool for all who participate in our programs.
SPENDING MONEY

While it is not necessary, students may want to bring some spending money. During the program, students can experience shopping with their new foreign currency in our village store. The store is stocked with beverages, imported snacks and souvenirs such as books, T-shirts and sweatshirts. 
TELEPHONE CALLS

We discourage parents from making non-emergency calls to their children during the program. The emergency telephone number to the site of your program will be included in a letter to villagers and their parents in your pre-packet. Villagers are asked to share this letter with their parent(s)/guardian(s).

Parents will be notified in the event of an emergency or incident. All parent contact telephone numbers should be on the health form. Telephones are available to students for emergency situations only. 
TELEPHONE TREE

We strongly suggest each lead teacher set up a calling tree system with home numbers of all villagers attending the program. This can be very useful in case of emergency, bad weather or late return trips. We also recommend that lead teachers have contact information for their school administrator in case they need to be contacted during the program. 
LEAD TEACHER
The Lead teacher is the teacher that is responsible for the group (whether one school or many schools coming together in one group). We will direct all correspondence to this Lead Teacher. The Lead Teacher is responsible for collecting all payments and official paperwork.

CHAPERONES AND TEACHERS
The lead teacher is the ONE who is the point person for the whole group coming to the program whether there is one school or several schools from one district. All other teachers accompanying the school group are considered chaperones.

Any adult accompanying the school group, accept the lead teacher, is a chaperone.  Chaperones may be parents, teachers (excluding the lead teacher), teacher’s aides, Amity Scholars, student teachers, etc., who are accompanying the school group.

Elementary programs:

We require one adult for up to 10 students according to the following schedule.  


1 to 10 students = 1 adult (Lead Teacher)


11 to 20 students = 2 adults (Lead Teacher + additional adult)


21 to 30 students = 3 adults

Middle school and high school programs:
We require one adult for every 20 students according to the following schedule. 


1 to 20 students = 1 adult (Lead Teacher)


21 to 40 students = 2 adults (Lead Teacher + additional adult)


41 to 60 students = 3 adults (Lead Teacher + 2 additional adults)
Number and gender of chaperones must be proportional.  For instance, if a school group brings 28 students and 8 of these 28 are boys, then the school group needs to provide three adults and one of them must be male. When in doubt, please contact us. 

Adults accompanying the group according to the above schedules attend at no charge. Because of the immersion, child-centered nature of our program, we cannot allow additional chaperones beyond the requirements.  Special circumstances may be discussed with the registration office (Moorhead). Should additional chaperones be accepted, each additional chaperone will be assessed a fee of $25/day. 

Lead teachers and chaperones alike have a supervisory role during the program.  For overnight programs all chaperones will stay in cabins with students, unless moved to other housing by the individual program leader. 

Please provide us with name(s) and gender(s) of your chaperone(s) on the chaperone registration form.  In addition, please include bus drivers if they will be staying on site. 

NATIVE SPEAKERS AND AMITY SCHOLARS

We encourage Amity Scholars, exchange students and other native speakers (over 18 years old) at your school to participate in the program as staff members.  Because we choose our staff in advance, we need to know of their intended participation at least four weeks before the session begins.  Please have them apply online or request a staff application so we can incorporate their talents into our program.

Native speakers under the age of 18 are also welcome.  If they wish to be a staff member during your program, we suggest they participate as a staff member at one program prior to the session with your school.  Each situation will be reviewed on an individual basis.  

TEACHER INVOLVEMENT

Your involvement in the session depends on your interest, experience, desire and the needs of the program. You may want to assist with a certain activity, work in the store or be free to quietly observe the program. 

Let us know if you have any special skills, talents or knowledge you would like to share with the other villagers, counselors or teachers. 
Reminder: All adults will be living in cabins with villagers during overnight programs.
COST AND PAYMENT SCHEDULE

Village Field Trips costs are found on the current Village Field Trips brochure and Web page.  Tuition includes all instruction expenses, room and board.  

A nonrefundable deposit is required with each application.  The balance is due 30 days before the start of the session.  Checks should be made payable to Concordia Language Villages, and indicate villagers name(s) on memo line. Do not send cash.

ADDITIONS, SUBSTITUTIONS, CANCELLATIONS AND REFUNDS
Please report registration changes in writing to the Concordia Language Villages registration office (Moorhead) as soon as possible.  Most programs have waiting lists of students who would like to attend.

If you would like to add to your group, please contact the registration office to make sure there is space available before sending the application and deposit.

Full payment should accompany the registration for villagers added less than 30 days before the program.
ADDITIONS
Additional participants must be approved by the Concordia Language Villages registration office (Moorhead).  Due to housing limitations, additional participants may not be accepted.

SUBSTITUTIONS
Substitute participants need not be approved.  All payments may be transferred by you to a substitute participant.
CANCELLATION POLICY
Cancellations must be reported in writing to our Moorhead office by letter, e-mail, fax or phone.  We will confirm with the organizing teacher that the cancellation information was received along with the time and date we received it.

· More than 14 days in advance: all payments, less the $35 deposits will be refunded.

· Within 14 days in advance: no payments will be refunded.
WEATHER-RELATED CANCELLATIONS
If Concordia Language Villages cancels the weekend program, all payments will be refunded.  If a group decides on its own it is unable to attend due to weather, payment will be refunded, less the $35 deposits.

REFUNDS
Refunds will be processed after the session.

LOST AND FOUND
To prevent loss of items, students are encouraged to label all belongings. If items are left at the Village, the villager should send a detailed description of the item with their home address and phone number to clvforest@cord.edu or to Concordia Language Villages at The Forest.
CUSTOMS AND CONTRABAND (OVERNIGHTS ONLY)
Please make sure each student has his or her own Village passport when they arrive at customs.  Upon arrival, students go through customs and receive their housing assignments and name for the session.  Their luggage may be inspected and “contraband” items will be confiscated.  Contraband is returned before departure.  

See “contraband” in the Policies section for a detailed list of contraband items

COMMUNITY LIVING (OVERNIGHTS ONLY)
The mission of Concordia Language Villages is to prepare young people for responsible citizenship in our global community. Life skills, which villagers can develop and practice in cabin groups, make up a large part of this mission. Students will stay in cabins with students from other schools, so this is a great opportunity to meet new friends and learn how to live with others. We try to group each student with a few other students from the same school, so nobody will be without someone s/he already knows. 
HOUSING ASSIGNMENTS (OVERNIGHTS ONLY)
Villagers stay in comfortable, winterized cabins, arranged by gender and age.  It is common for different school groups to share a cabin.  When possible there is never one student from a school alone in a cabin.  Each cabin houses 5 to 10 villagers plus staff and adult chaperones.

Teachers who feel strongly about their students’ cabin assignments may contact the Concordia Language Villages, Moorhead, at least 30 days before the program to inquire about the possibility of submitting housing requests for pairs of students.
PACKING LIST FOR OVERNIGHT PROGRAMS
You will need bedding (with the exception of pillow and pillowcase which is provided) and casual clothing for layering since you will be both inside and outside during the program. 

Personal items

· Fresh undergarments for each day 

· A pair of warm socks for each day

· 1-2 short-sleeved shirt(s)

· 1-2 long sleeved shirt(s)

· 1-2 pair(s) of pants

· 1 warm sweatshirt or sweater

· 1 pair of pajamas

· 1 pair of warm gloves/mittens

· 1 warm hat

· 1 scarf/neck warmer

· 1 warm jacket

· 2 pairs of shoes (sneakers as well as seasonal footwear for snow/rain are a must)

· Soap, shampoo, toothpaste, toothbrush and hairbrush

· 1 bath towel and 1 hand towel

· Flashlight

· Re-usable water bottle

· Contact lens wearers: bring a pair of glasses in addition to enough solution for your stay

· If applicable, necessary medications (enough to last your entire stay)

Bedding (pillows and pillowcases will be provided)

· one twin fitted sheet

· one twin flat sheet 

· a warm blanket/sleeping bag

Optional

· Digital, automatic, manual or disposable camera labeled with villager name (phones with cameras are considered contraband and are not permitted)

· Money for the store and snacks on the way to/from Village ($1-$100 depending on stay)

· Culturally authentic/nice outfit for festival dinner
POLICIES ON SITE

Lead teachers and adults will be involved in policy enforcement concerning their students.
BEHAVIOR

Concordia Language Villages seeks to maintain an environment free of discrimination, violence, intimidation and harassment based on gender, race, creed, color, national origin, sexual orientation or disability. Language, behavior and attitudes that intimidate, offend or debilitate villagers or staff members are not tolerated. Encourage your villagers to talk with their counselor or program leader if concerns about these matters arise.
Villagers are expected to comply with requests and directions that ensure the health, safety and welfare of all members of a Village. In addition, villagers are expected to respect and act in accordance with the cultural norms of the Village program.

Concordia Language Villages does not tolerate emotional or physical abuse or the threat of such abuse of one person by another. Inappropriate sexual behavior is not allowed in the Village program. Any of these situations may be grounds for dismissal. If necessary, the parent(s) or guardian(s) will be notified and the villager will be sent home at the family’s expense without refund. 

CONTRABAND

To maintain an authentic atmosphere at each program, we ask students not to bring: 

· Language media not in the target language including music, games, books, magazines, etc. (Religious materials are acceptable)

· Electronics (cell phones, pagers, mp3 players, PDAs, DVD players, gameboys, etc.

· Food including gum, candy, pop, etc. 
· Weapons 
· Illegal substances

· Offensive clothing
All of the above items are treated as contraband and will be kept safe until it is time to leave. Each student will be required to sign an affidavit stating that they have no contraband in their possession. All valuable items not turned in are the sole responsibility of the owner. Concordia Language Villages is not responsible for lost or stolen items; it is best to leave these items at home. 
COPYING

Our policy, based in part on copyright law, is not to copy any music, videos, recipes, printed materials, etc., at Concordia Language Villages.

ILLEGAL SUBSTANCES, ALCOHOL AND TOBACCO

In keeping with the policies of Concordia College and the laws of Minnesota, Concordia Language Villages seeks to promote health and safe living, for both the community and the individual. Therefore, the possession and/or use of alcohol, tobacco and illegal substances is not permitted. A villager found possessing or using alcohol, tobacco or illegal substances will be subject to disciplinary action. The parent(s) or guardian(s) will be notified and the villager immediately sent home at his/her own expense and without refund. Villagers possessing tobacco products will have these products confiscated and the parents(s) or guardian(s) will be notified. 
RESPECT FOR PROPERTY

Participants must respect the personal property of others as well as the Village facilities and grounds. Destruction or intentional abuse of property, including graffiti, may be grounds for immediate dismissal and/or mandatory reimbursement made to Concordia Language Villages. 

STEALING/SHOPLIFTING

Stealing or shoplifting is grounds for dismissal. The parent(s) or guardian(s) will be notified and the villager sent home immediately at his or her own expense without a refund.

TREATMENT OF MINORS

Minnesota law requires educational professionals to report the neglect and physical or sexual abuse of people under the age of 18. Village Weekend staff who know or have reason to believe a villager is being or has been neglected or physically abused or sexually abused are obligated to tell the program leader, who is obligated to contact the local social services agency or county sheriff.
WEAPONS POLICY

The use, possession, or carrying of any kind of firearm or weapon on the property of Concordia Language Villages is strictly prohibited. Concordia Language Villages retains final authority in determining what constitutes a weapon, especially when evaluating potential danger.
Specifically prohibited items include, but are not limited to, knife blades, lasers, numchucks, shockers, razor blades, brass knuckles, acid, metal pipes, stun guns, BB guns, firearms, pistols, shotguns, rifles, ammunition, explosive devices, fireworks, pyrotechnics, any other instrument capable of inflicting serious injury and/or other common materials used for the purpose of inflicting fear or injury. 
HEALTH CARE

HEALTH FORMS

You will receive a health form for your students, chaperones and yourself.  This form must be completed and signed by each villager’s parent or guardian. All health forms including those of teachers and chaperones must be sent in at least 14 days in advance.  Information on the form is confidential and the health forms remain with Concordia Language Villages. 

PRE-EXISTING HEALTH CONCERNS

There is not nurse on site and no medication administration by a nurse.  The nurse is on call if questions arise or nursing consultation is needed.  Villagers with chronic health concerns should be capable self-managers. They know, for example, when to use their inhaler, when to take their medication, what to avoid and how to manage their activities. 

Villagers and their parents may have questions about the interaction between their health concerns and our program. Ask them to call Health Services at (800) 450-2214. This may be particularly important for villagers with diabetes who need to know when meals will be served or where they can dispose of sharps. 

Also consider your villagers with Attention Deficit and/or Hyperactivity Disorder (ADD/ADHD). Often these students use medication doses established for their school regime that may not be adequate for participating in the program. Consider that the school day ends a little after 3 p.m., but the village program will continue until 9 or 10 p.m. If you, as the teacher, are concerned about a child’s ability to participate adequately, please talk with the child’s parents. Sometimes the timing or dose of medication can be adjusted to compensate. 
COMMUNICABLE DISEASES

If a villager has been exposed to a communicable disease within the three weeks before the program, please notify Health Services. We are particularly concerned about flu, chicken pox, strep throat, fifth disease and the common cold. We assume villagers will arrive in good health and be fully prepared to participate. We reserve the right not to admit a person whose illness jeopardizes others. We suggest you carefully reconsider bringing villagers who have been out of school because of illness. Caring for an ill villager during your stay can be wearing on you. 

PAYING FOR HEALTH CARE

On-site, non-physician care generally incurs no additional cost. If health care is received from a local provider it is billed directly to the parent and is the responsibility of the villager’s parent or guardian. 

HEALTH CARE PARTICES DURING THE PROGRAM

Prior to Village Field Trips we may contact parent(s)/guardian(s) if further health information is needed.  A person trained in first aid is on duty with each program. Additional health care is not available on site. Remind villagers to bring medication for colds, sore throat or cramps. Instruct villagers NOT to offer their medications to other people for use. 
Participants taking medication on a routine bases (e.g. antibiotics, ADHD or asthma medications) are expected to self-medicate. This is stated on the health form so parents are informed. In the event villagers get ill or injured during the program, participants may not “just lie down in the cabin” until they are better. We are concerned about adequate supervision and security. If the person is too ill or injured to participate in the program, the program’s leader, in consultation with the lead teacher, will determine how to best care for the individual. Teachers and accompanying adults assist with the care of their injured and ill villagers.  A plan will be devised to support the injured/ill villager’s recovery. This plan may include sending the villager home for treatment or care. 
Medical care and emergency services are available through Stillwater’s Lakeview Hospital, Greeley Urgent care and local ambulance service. Parents or guardians are contacted when health care beyond that provided by Concordia Language Villages staff is necessary. 

COMMUNICATION WITH PARENTS

We consult parents by phone if we feel their villager should be seen by a physician. Parents should list all necessary telephone numbers on the villager’s health form. Written documentation is provided to parents about the health care their child receives off site. Parents are generally not informed about the health care their child receives on-site as this care is limited to non-physician acuity (e.g. bandage for a skinned knee,). We keep teachers informed of calls made to their villagers’ parents. Note that we may not be able to tell you the nature of that call because of confidentiality concerns.

COMMUNITY LIVING

Village spaces are shared with other people. Students are responsible for their personal property. They are expected to keep personal items in their bags. Instruct students not to share items such as brushes, combs, pop cans, lip balm, make-up and contact lens supplies. This limits exposure to communicable disease.

On overnight programs, living with a group of people will be a new experience for many of your students. We suggest you talk about this with your students. In advance, consider what it may be like to share a bedroom with 12 or more people, shower on a staggered schedule and sleep in an area where others may be talking in their sleep, coughing or simply rolling over. 
Villagers assist in cleaning their cabin before departure. 
HEALTHCARE QUESTIONS?


Health Services


8659 Thorsonveien NE

Bemidji, MN 56601

(800) 450-2214 (Monday – Friday, 9 a.m. to 4 p.m.) 

You may leave a message at any time. 
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at THE FOREST
LEAD TEACHERS AND CHAPERONES
Definitions
· Lead Teacher: The point person. All other teachers are considered chaperones.

· Chaperone: All adults accompanying the group, except the Lead Teacher. This may include parents, teachers, teacher’s aids, Amity Scholars, student teachers, etc.

Requirements

· Elementary School: 1 adult/10 students; Middle and High School: 1 adult/20 students

· Gender breakdown of adults must correspond with gender breakdown of students.

· The requisite number of adults may attend at no charge. Any accompanying adult beyond what is required must pay $50/day per person.

Considerations

· All adults have a supervisory role during the program and some, based on language level, may be asked to participate as activity facilitators. 

· All adults will be expected to stay in cabins with students, unless notified otherwise.
Every adult (including bus driver if on-site during the program) must complete the form below.
Accompanying Adult Registration Form

School ____________________________________ Language & Dates____________________

Adult name ________________________________________________________ Gender  M/F

Proficiency of program language (none required) _____________________________________

Relationship to group:

__ Lead teacher

__Teacher’s Aid
__Parent chaperone (Child: _____________)

__ Teacher chaperone

__Student Teacher
 __Other:____________________________
Housing request:

___ I would prefer to be WITH my child, other students from this school and likely students from other schools. 

___ I would prefer NOT to be with my child, but with other students from this school and likely students from 
other schools. 

___ I would prefer to be WITH students from this school and likely students from other schools.

___ I would prefer NOT to be with students from this school, but with students from other schools.
Once complete, please return to Lead Teacher. We look forward to welcoming you!
(Lead Teacher: Please return to The Forest (in envelope provided) at least 14 days in advance.)
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HEALTH FORM
 at THE FOREST





Last Name:  ____________________________________________________

Please Return Completed Form To:

First Name:_____________________________________________________

Leah Bliss-Lilja


Concordia Language Villages
 at The Forest
Birth Date:                                     ________          _      (  Male (  Female
14189 Ostlund Trail North


Marine on St Croix, MN 55047

Session, Language: ______________________________________________
About healthcare for programs at the Forest:

A. This program’s care is limited to basic first aid and CPR.  If a child cannot continue because of injury or illness, we will call and e-mail the authorized parent/guardian and will expect him/her to come for his/her child.

B. This program does not dispense medication to participants.  

C. Participants should arrive ready to participate in the program.  Anyone unable to do so should stay at home.  

D. In the event of an emergency, we will call an ambulance.  It takes at least 15 minutes to reach the hospital.

E. Prticipants should bring insect repellent (minimum 30% DEET) and sun screen (minimum 30 SPF) to spring and early autumn programs.

1.       Is the participant allergic to any food?     
   ( Yes         ( No













  (  Intolerance



If YES, name the food and the type of reaction.                                                                    _         (  Anaphylaxis













  (  Intolerance







                            __                                                         (  Anaphylaxis

2.      Does the participant have a special diet? 
( Yes      ( No

a. If yes, check the type: 

·    No pork



(   Lacto-ovo (no meats, fish or seafood)


·    Semi-vegetarian (no pork or beef)

(   Ovo (no meats, fish, seafood or dairy)

·    Pesco (no pork, beef or chicken)

(   Vegan (no meats, seafood, dairy or eggs)

3.      Does the participant react to bee stings with anaphylaxis?
( Yes      ( No

4.      Does the participant have asthma?
( Yes      ( No



If YES, will the participant carry a rescue inhaler during the session?
                                          ( Yes      ( No



If YES, does the participant need staff help to use that rescue inhaler?
                                          ( Yes      ( No



If YES, what triggers the participant’s asthma?_____________________________________________________
5.
If the participant is a minor, we will call the authorized parent/guardian for health questions and/or medical emergencies.  Provide contact information for a custodial parent/guardian who will be available while the minor is at our program.


 Parent/Guardian name:                                                                                 _______________________________________________                           



Phone:   (                  ) ______________________________
E-mail: _________________________________________________________
5.      What else should we know about the participant?  Please write additional information about your/your child’s health that may impact participation:                                                                                                                                                                                                                      

Parent/Guardian Authorization—REQUIRED if participant is a minor
This information is correct and the participant described has permission to participate in all program activities except as noted on this form.  I understand that the program limits healthcare to basic first aid and CPR, and that the program staff will call the parent listed above in an emergency, if questions about my child’s health arise, and/or when my child is unable to continue in the program because of injury or illness.  I acknowledge that the program will not distribute medication to my child and that information on this form will be shared with staff on a need-to-know basis.

Custodial Parent/Guardian Signature: __________________________________________________ Date: ______________________________                                                                                                             
Concordia Language Villages, est. 1961, is a program of Concordia College, Moorhead, Minn. We offer language and culture immersion programs in 15 languages year-round for all ages. Our mission is to prepare young people for responsible citizenship in our global community.
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